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A Windows Based Marksbook for:
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Irteligence Assessment

Literacy & Mumeracy Met

The Perfect Teachers Aid For
Administrating Student Records

SCHOOL SYSTEM SPECIALISTS

L esson Objectives
1. Create at least 2 Progress Map Assessments
2. Create a Final Progress Map Assessment and amal gamate the Assessment
datato produce a Final Assessment level
3. Addinacomment
4. Print aFinal Report to screen

L esson Steps

Main Layout of Marksbook

Reportable Class Lists

Activate Assessment

Assess layout

Creating a Progress Map Assessment
Adding results into the Assessment
Creating a Final Progress Map assessment
Adding in comments

Printing a Final Progress Map Report
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Once we have gone through these steps we would have achieved our three objectives.



Step 1: Main Layout of Marksbook

To activate the software, smply Double Click the icon ‘ that sits on your Windows
desktop. Upon loading, the system will bring you to alogin screen as shown below.

[ Click onthedrop
down to view al
of the teachers.
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Systetn Login

% Pleaze enter your uzername and passywo

U=ername: | addministrator -

Pazzword: | |

This system aready contains your name as ateacher. Click on the Triangle
from adrop down list. Note: Y our password is “PASSWORD” by default.
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Calendar Year i2004 |Ei| AS%S — Leajs to
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Tool Bar.

10EMG-1 English Year 10 [Nﬂ'
=)

Screen

Acalinovich Virginia A~
Adams Kalindi
Alcock Anthaony
Alizon Steven
Archer Sdam
Atley Mitchel
Biley Richard
Baines Jeevan
Bartlett Luke
Bayliss Dean
Beattie Andrea
Befumo Sean
Belczovwski Mevin
Betry &rthony
Berveling Fobert
Cosstick Travis
Green Rachel
McPhail Taryn
Thorne Brentan
Tremain Joanna
Turnbull Alexander
Underwood &lexandra
“alertine Danisl

umber of Students : 27
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Class List — Drop
down menu to select
the classlist.

Student List — Thisisthe
list of studentsthat arein
the selected class list.

]

User: [Administratar]  Access Lewel [ADMIN] | Thursday, 22 January 2004 ||

From the Diagram you can see the main layout of Marksbook. For this lesson we will
only be concentrating on the assessment area and we may need to change the class list.

El
To get to the assessment area you single left click on the #=====" button.



Step 2: Select Your ProgressMap ClassList

To create an assessment for a Class you need to have created alist that is areportable list
of students. For thislesson please click on the drop down menu and select
“10ENG-1 English Year 10 [Mr Jack Cardell-Oliver]”.

10EMG-1 English Year 10 [wj |

08EMG-1 English Year § [Mr Mark Barkley] L
O5EMG-3 English Year & [Mr YWayne Anders]

O5MAT-1 Year 8 Mathematics [Mizs Pearl Savage]

10ENG-1 English Year 10 [Mr Jack Cardel-Cliver]

10EMNG-2 English Year 10 [Mr Jack Cardel-Oliver]

10EMG-3 Englizh Year 10 [Mr Wayne Anders]

10EMG-4 Englizh Year 10 [Mr Wayne Anders]

10EMG-5 Englizh YYear 10 [Mr Henry Carr]

10EMG-E Englizh Year 10 [Mr Henry Carr]

10EMG-7F Englizh Year 10 [Mr John Burnett]

10G3-1 Geography Year 10 [Mr Mark Barkley]

10G3-2 Geography Year 10 [Mr Daniel Camplbel]

10G3-3 Geography Year 10 [Mr Daniel Campbel]

10GG-4 Geography Year 10 [Mrs Wendy Hardy]

10GG-5 Geography Year 10 [MWr Luke Crawifaord)] b

Step 3: Activate Assessment

Once you have selected the correct Reportable class, In this case “10ENG-1 English Y ear
10 [Mr Jack Cardell-Oliver]”, you should now be able to see the students that arein this

classlist.
e
Calendar Year 2004 E:
Year ANy | v |Sem ARy e
10ENG-1 English Year 10 [Nj

Acalinovich Yirginia Y
Adams Kalindi

Alcock Anthony

Alizon Steven

Archer Adam

Atley Mitchell

Bailey Richard

Baines Jeevan

Bartlett Luke

Baylizs Dean

Besttie &Andrea v

Mumber of Students . 27
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To access the assessment screen you now need to click on the Assess Button #===== which
is highlighted in the image bel ow.

Main  Assessment  Setup  Utilities  Window  Help
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Students Lists Assess Reports Documents  Curriculum Options Cluit




Step 4: Assess L ayout

Assessment Type Tab —
Thisisthelist of available
i assessments you can
| x N & grade your students on.
Large Stmall List Details Createv% Ediit Aszzess  (UniLock _
T B Fingl AzsesTmEnts
Assessment Tool Bar — Assessment
tool bar has the option to Create,
Delete, Edit, Assessand (UN) Lock
an assessment

Iaime Te Date ark Iaime
[< . D[« [2]
Step 5: Creating a ProgressMap
Creste

#5

%
]

Create an Assessment
Assessment Type

You can choose the type of assessment you want to creste

@ Progress Maps (PMap)

O FINAL Progress Maps {Final PMap)

1
Easy to use wizard

allows easy selection of
the Assessment Type

i

= Back

Cancel |




‘ a Create an Assessment LIS

Enter information for Assessment

an enter information about the assessment such as name and description.

Enter an appropriate Name.

Learning &Ares: Drescription:
|English j Progress Map for Book Report. In Semester 1.

[ame:
Book Report

Lewvels: e e e z e
Start: Enci: Expected: PISHEG T EAE STESTER
2 5 | 5 [+ 2004

Calendar year is aproperty of
the class and cannot be
changed. The Semester isa
drop down option.

Select start and end
range. E.g. start of 2
and end of 6 with an
expected level of 5.

= Back | Mext = | Cancel ‘

) * | " & %
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‘ Create an Assessment r—”—”jl

Strands Included in Assessment

*ou can choose the strands you wish to include in the azzessment.

Pleasze select the outcomes that you wish to be included in this assessment.

v Reading

| Listening and Speaking
v Yiewing

v iriting

The tool bar below helps
to select the boxes quickly
with, Select All, Deselect
and Invert.

= Back | Mext = |
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Step 6: Adding Resultsinto the Assessment
) 8 ! "

The nominated range of
expected results.

Dot represents average
result.

Left Click repeatedly to
scroll through
assessment symbols.

Once inside the assess screen as you can see from the image above, you can assess the
student by clicking in the sub-strands.

Once finished recording in assessment marks click on the button.

Task: Please create another two Progress Maps. Give them the same start and end
levels, however give them different marks, making sure to save them when done. For
these new assessment items, ensure that you label them with different titles and do not
select all the outcomes to be assessed.



Step 7: Creating a Final Assessment

To create a final assessment click on the button. Thiswill bring you to the screen

below.
FINAL Progress Maps
(Final PMap)

Select FINAL Progress Maps (FINAL PMap) and then click Next.

The Levelsfilter out the

available sub-strands




%

The new icon will
appear hereif you have
followed instructions
correctly.

The results here are entered
manually by the teacher
using the statistical display
asaguide.




The calculator
automatically updates the
overall scoresfor you.

This result represents the
overall level achieved from
the assessments above.

Grid entry shows average outcome results for each assessment. Cal culates a weighted
average then afinal weighted average (outcome weight).

Step 8: Adding in Comments

To add in aComment thereis ayellow field at the bottom of the Assessment. Thisisa
new view in 5.2 as previously you would click on a Comment button.
The image below is where you add in the comments for that student.

Click in hereto add in the
comment for this student.




Step 9: Printing a Final Progress Map Report

To print a Final Report simply click on the ‘ Print Report’ button in the FINAL

assessment screen, then select which report you wish to print. Thereis a choice of either a
Final SOS Report or a Final SOS Report - Detailed. The Detailed report shows the sub-
strands and its marks in the report where is the normal report does not. For the purpose of
this lesson please print a detailed report.

It should look something like this:




