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L esson Objectives
1. Create 2 Percentage Assessments
2. Create a Final Percentage Assessment and amal gamate the Assessment
data
3. Addinacomment for afew students
4. Print aclass summary list

L esson Steps

Main Layout of Marksbook

Reportable Class Lists

Assess layout

Creating a Percentage A ssessment
Adding results into the Assessment
Creating a Final Percentage Assessment
Adding in comments

Print a summarized class list of results.
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Once we have gone through these steps we would have achieved our four objectives.



Step 1: Main Layout of Marksbook

To activate the software, smply Double Click the icon ‘ that sits on your Windows
desktop. Upon loading, the system will bring you to alogin screen as shown below.

Systern Login f Click on the drop
down to view al

% Please enter vour username and passwar| Of the teachers,

U=ername: |administratu:ur hd g/ Ok JJ

Pazsward: | | | x CanceIJ

This system already contains your name as ateacher. Click on the Triangle , to choose
from adrop down list. Note: Y our password is “PASSWORD” by default.
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Assess — Leads to
the Assessment
Screen
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Acalinovich Virginia A
Adams Kalindi
Alcock Anthaony
Alizon Steven
Archer Adam
Atley Mitchel
Bailey Richard
Baines Jegvan
Bartlett Luke
Baylis= Dean
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Befumo Sean
Belczowski Mevin
Berry Anthony
Berveling Robert
Cozstick Travis
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McPhail Taryn
Thorne Brenton
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Underwood Alexandrs
“alentine Daniel
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Class List — Drop
down menu to select
the classlist.

Student List — Thisisthe
list of studentsthat arein
the selected classlist.
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Access Level [ADMIN]

From the Diagram you can see the main layout of Marksbook. For this lesson we will
only be concentrating on the assessment area and we may need to change the class list.



Step 2: Reportable ClassLists

To create an assessment for a Class you need to have created alist that is areportable list
of students. For thislesson please click on the drop down menu and select

“10ENG-1 English Y ear 10 [Mr Jack Cardell-Oliver]”
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Calendar Year 2004 !

ear|Any[vlSem|-"—‘~""ﬁ" [V]
10EMG-1 English “Year 10 [r-xj

OSEMNG-1 Englizh Year § [Mr Mark Barkley] ~
OSEMG-3 Englizh Year S [Mr Wayne Anders]

OSMAT-1 Year 8 Mathematics [Miss Pearl Savage]

10ENG-1 English Year 10 My Jack Cardell-Oliver]

10EMG-2 English Year 10 [Mr Jack Cardel-Cliver]

10EMNG-3 Englizh Year 10 [Mr Wayne Anders]

10EMG-4 Englizh Year 10 [Mr Wayne Anders]

10EMG-5 Englizh Year 10 [Mr Henry Carr] [_ﬂ
10EMNG-6 Englizh Year 10 [Mr Henry Carr]

10EMG-7 English Year 10 [Mr John Burnett]

10GG-1 Geography Year 10 [Mr Mark Barkley]

10GG-2 Geography Year 10 [Mr Daniel Camphel]

10GG-3 Geography Year 10 [Mr Daniel Camphel]

10GG-4 Geography Year 10 [Mrs Wendy Hardy]

10GG-5 Geography Year 10 [Mr Luke Crawford)] W

Step 3: Assess L ayout

El
To get to the assessment area you single left click on the === button.

[Liew Type — Select * Percentage’ Select Assessment
Virginia Acalinovich
Percentage Progress Maps | CAF SBO MET Primaty || INT All
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Large  Small List | Detsiie | Creste Delete  Edt  Asssss (UnjLock

Assessment Typetab —
Thisisthelist of available
assessments you can
grade your students on.

Assessment Tool Bar — Assessment
tool bar has the option to Create,
Delete, Edit, Assess and (UN) Lock
an assessment. In thislesson you
will be Creating.
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Step 4: Creating a Per centage Assessment

Creste

! "# $

. Create an Assessment C":‘D

Assessment Type

You can choose the type of assessment you want to creste.

@ Percentage Based Assessment (Percentage)

O FINHAL Percentage Based Assessment (Final Percen Easy to use W| Zard

allows easy selection of
the Assessment Type

= Back

Cancel
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. Create an Assessment

Enter information for Assessment

You can enter information about the assessment such as name and description.

Description:

The Az=zeszmert on our Rottnest Excursion.
Rlaime: Guestions from the worksheets.

Rottnest rrigation Problemn Unit

Calendat “ear: Semester:
2004 {1 [ w
= Back | Mext = | Cancel
* ! & S



Select Raw
Scores.

Ok 2

Enter Assessment titles. Up

A -Cutoff
B-CrLtoff

C-Cutoff
D-Cutoff
Statistics

G0

Percentage Asse

You can et up your percentage assessment da\

Auto-calculate grades
Uze Raw Scores
Gracde calculation cutoffs:

3 F)
\ 4(G)

Cut Offs calculate what grade
the student will get from the
results you have entered in.

75
B4
55
45

Expectad Mean

Expected Standard Devistion

13 A
fii

to 12 Titles allowed.
>

—r—r—

What the assessment is out of
is recorded into thisfield.

End Ezzay

Tile |/ wisight  [Jutor |
1 (D) WWarksheet 1 0z 50
2(E) Oral Presentation 03 40
Worksheet 2 0z a0

03 100

For easy calculation ensure
that the decimal entries add
upto 1.0

By entering mean and standard
deviation, the system will recalculate
scores to meet these criteria.

= Back

Finizh | Cancel |
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View [ Edit Results
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Print Assessment
@ Lock Assessment

Properties
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Right click on the
Assessment to reach
this menu




Step 5: Adding Resultsinto the Assessment
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Enter Raw Score results first
and then click on Percentage
to see converted scores. l€e:
Scores Converted to set Mean
and standard deviation.

Enter resultsinto The system will automatically convert
columns. Note: Typing scores to aweighted percentage
aA° will represent a average. Note that given Mean and Std

student absent from that Dev are not applied here.
assessment.

Once inside the assess screen as you can see from the image above, you can record a
percentage that the student has received for that assessment.

IMPORTANT

Oncefinished recording in assessment marksclick on the button.



By selecting the 2Percentage Tab°, the system will reveal the scores converted to the
required statistical settings.

Clicking on the Percentage Tab
will display converted results
as
1. Percentage
2. Set Mean and StDev
3. Absence converted to
an estimate score using
Z score analysis.
(Scoresin Red)
4. Grades according to cut

K offs,

Step 6: Creating a Final Assessment

To create a final assessment click on the button. Thiswill bring you to the screen
below.

FINAL Percentage
Based Assessment
(Final Percentage)

Select FINAL Percentage Based Assessment (Final Percentage) and then click Next.



The following screen will then be displayed. Select from the 2lookup® screen by clicking
onthetriangle. In this case, select Semester 1 Report. After you have selected
‘Reportable Assessment’, click on Next.

The next screen requires you to confirm the details. Click on @Finish® to complete the
creation of the Final Assessment.

(
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Enter Cut Offsfor
Final Assessment
Grading.
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%ll

F\ttach both Documents
and Rubricsif required.

e

The sub
assessment items
are automatically
brought forward.

Set your weights if

the default weights

are not to you liking.
-

Enter percentage Low
and High Scores for

A reporting purposes.
_




The Gradeis
automatically defined by
the results and the criteria
the teacher specified

The results are brought
through for the
assessments in that
semester.




Step 7: Adding in Comments

% #



Step 8: Print ClassList

Click on the2Print” option at the top of the screen to produce the report as shown below.




