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Step 1: Main Layout of Marksbook

To activate the software, simply Double Click the icon ‘ that sits on your Windows desktop. Upon
loading, the system will bring you to a login screen as shown below.

% Fleaze enter ywour username and p

L=zername: | administrator

Click on the drop
down to view all
of the teachers.

Paszwyard: |

This system already contains your name as a teacher. Click on the Triangle V¥, to choose from a
drop down list. Note: Your default password is “PASSWORD”.
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From the Diagram you can see the main layout of Marksbook. For this lesson we will only be
concentrating on the assessment area and class lists.



Step 2: Reportable Class Lists

To create an assessment for a Class you need to have created a list that is a reportable list of
students. Your system administrator will have created your classes already. For this lesson please
click on the drop down menu and select your class.
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[¥]
10EMG-1 English Year 10

O8ENG-1 Englizh “ear & [Mr Mark Barkley] S
O8EMG-3 Englizh Year S [Mr Wayne Anders]

03MAT-1 Year § Mathematics [Miss Pearl Savage]

10EMG-1 Enclish Year 10 [y Jack Cardell-Oliver]

10EMG-2 English Year 10 [Mr Jack Cardell-Oliver]

10ENG-3 Englizh “ear 10 [Mr Wayne Anders)

10EMG-4 Englizh vear 10 [Mr Wayvne Anders]

10EMG-5 Englizh “ear 10 [Mr Henry Carr] [_l]
10ENG-E Englizh “ear 10 [Mr Henry Carr]

10EMG-7 English Year 10 [Mr John Burnett]

10GG-1 Geography Year 10 [Mr Mark Barkley]

10GG-2 Geography Year 10 [Mr Daniel Camplel]

10GG-3 Geography Year 10 [Mr Daniel Camphel)]

10GG-4 Geography ear 10 [Mrs Wencdy Hardy]

10GG-5 Geography Year 10 [Mr Luke Crawford] i

Calendar Year |2004

Click here to get

a
ssr ] v e A a list of classes.

Step 3: Assess Layout
|
To get to the assessment area you single left click on the "#==== button on the toolbar.

i o1 Select Assessment

Assessment Type tab —
This is the list of available
assessments you can
grade your students on.

Virginia Acalinovich
Percentage | Proaress Maps [GAF | 5BO | NET | Primary | INT | All
bt @
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ments
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\ Phiap 15M03/2004 1 rubrics. 0 documerts. R;"'f:'/"Finasll Phiap: EMGLISH
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Rubrics Ciocuments

Hame

1 rubrics. 1 documerts.

Assessment Tool Bar — Assessment
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Documents

MName Type Date Rubrics

i{)Repoﬂ an Environmert Fhdap 110202004 1 rubrics. O documents, ThlS iS the Interim Report.
@Ednorial Phlap 110202004 Trubricz, O documents, ThlS iS What our attention
R'\?'.(,./"Reseslrc:h Report Phdap 1110252004 1 rubricz. 0 documents | iS brought to fOI' thlS
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Once you have clicked on the assess button the window above will appear. Your Interim report will
already be created by your head of dept, or administrator. Other assessments may be available (as in
the above example), but we will only assess the “Interim Report”. Double click on the Interim
Report to edit the student’s results.



Step 4: Editing Interim Report Results
I s o' Rubric Form

Assess Levels

lginia Acalinovich]

Save Cancel Cuick Frint
W[ Endiizh Literature ;
1 2 3

Achievment

[

Interest & Participation - -

[

Homework & Assignments . .

[

/ﬁssess Area
N—

Total Interview Req. \/

l-'L LCloze

The picture above is from a sample Interim Report. Your report will be much the same however.

Left click to Assess srature - [Virginia Acalinovich]

x

Cancel

English Literature

Save

Achieyment
Interest & Participation

Homework & Assignments

Total

Right click to read
description if
available.

(=]
Once all the details have been entered correctly then click on the L_Sav=

button to save the results

for that student. To speed up the marking process you can actually mark the whole class on one

screen.

£
Click on the [@uick Entrv] hutton to enter the Quick Entry Screen.




Data Entry

Data Entry Sheet
Attributes

(=] x =
Save Cancel Print
Students A chievmeni st & Partici ork & Assig
ACALIMOYICH, Yirginia 1 2 2 Left click to go
ADAMS, Kalindi 2
ALCOCK, Anthony 1 thI'Ongh the
results.

ALLISOM, Stewen
ARCHER, Adam
ATLEY, Mitchell
BAILEY, Richard
BAIMES, Jeewvan
BARTLETT, Luke
BAYLISS, Dean
BEATTIE, &ndrea
BEFURMO, Sean
BELCZ0MWSKI, Mevin
BERRY. Anthony
BERVELING, Robert
COSSTICK, Travis

The quick entry screen has the same functions as the individual entry screen. Clicking in a cell

=
cycles through the levels (usually 1 to 5). Once all the result has been added click on the [_2axe
button for the results to be saved.

2
1

1. Generally completed
2, ften not completed ‘

Right click on the

grid will bring up a
description of each
result.
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Step 5: Printing Interim Report
Once the results have been placed in for the student you will then need to go to his/her form list and

) =)
click on the  #s=== button.

Select Assassment

Virginia Acalinovich

[

Semester 1 Semester 2 End of “ear
Report Report Repart

This will bring up the screen above. Double click on the Interim Report Icon.



Interim Report - [Virginia Acdlinovich]

Save

&

Print Reports

Form Class |[FORM-10.1

Teacher |Mr M. Silvervwood

Mumber of half days absent; |1
Subject Enuilish “Year 10 (RUB)
Teacher hr J. Cardel-Oliver
Grade A
Subject Geography Year 10 (RUBY
Teacher hidr bd. Brarkley
Grade
Subject Histary Year 10 (RUB]
Teacher hir b, Biarkley
Grade
Subject Mathematics Year 10 (RU...
Teacher hir |. Braker
Grade
Subject Physical Education Year ...
Teacher brs | Crowve
Grade
Subject Religion Year 10 (RUBY
Teacher it D. Duckland
Grade
Subject Science “ear 10 (RUBY
Teacher hr &, Bayley
Grade

Virginia seems to be settling in very well to the school year and if she continues to put in & consistent effart, Virginia will enjoy

good success with her studies.

A pleasing start to the year.

-- Englizh Literature -- A

1. &chievement | Below Average
2. Interest & Participation : Satisfactory
-- “ear 10 Geography --

1. &chievement : &hove Average
2. Interest & Participation : Satisfactory
-- ‘ear 10 History --

1. Achievement | Above Average
2. &hility : Average
-- ear 10 Maths --

1. &chievement : &hove Average
2. Interest & Participation : Satisfactory
-- Physical Education --

1. &chievement | Below Average
2. &hility : Below &verage
-- Religious Education --

1. Interest & Participation : Satisfactory
2. Knowledge & Understanding : Satisfactory
-- ear 10 Science --

1. &chievment : Swverage
2. Interest & Participation : Low

The screen above will appear with all of the student’s results and comments if entered. Click on the
Print Reports button at the top of the screen.

Report Options

)

To Parent:

This brief report seeks to givwe you a general indication of the stadent's progress and performance
at this date. Please contact the school regarding any queries or concerns.

J2 Cancel

Cefault

Once you have selected to print the interim report it will then bring up a dialog box asking what
comments you would like to place in. Add in a comment and Click Print.



Virginia Acalinovich
10.1
20 Janvany 2004

TO PARENT: Thi= brief report seeks to give wou a8 general indication of the student’s progres= and performance
gt this date. Please contact the school regarding any queries or concems.
EHGLISH YEAR 10 *** Interview Required ***
My S Cardelf-Offvar
FAchigvement Fbove Awerage Fuerage Below Awerage w
Interest 8 Participation High Satisfactony ' Law
Homewaork & S=signments Generally completed Often not completed w M2
FAtitude Excellent Good Fair w
GEOGRAPHY YEAR 10
M 0. Barkley
PAchigvement Fbove Awrerage w Fuerage Below Ayverage
Interest & Participation High Satizfactory w Law
Homework & A==ignments Generally completed w Often not completed MR
HISTORY YEAR 10 *** Interview Required ***
M 0. Barkley
PAchigvement Fbove Awerage Fuerage Below Ayverage
Fhility Fbove farerage Puerage w Below Ayermge
Interest 2 Participation High Satisfactory Lo
MATHEMATICS YEAR 10
My § Bakoer
FAchigvement Fbove Awerage w Fuerage Below Awerage
Interest & Participation High Satisfactary ' L
Homewaork & S=signments Generally completed w Often not completed M2
PHYSICAL EDUCATION YEAR 10 *** Interview Required ***
s L Crowe
FAchigvement Fbove Awerage Fuerage Below Awerage '
Fhility Fbove Awrerage Fuerage Below Ayverage '
Interest & Participation High Satizfactory w Law
RELIGIOH YEAR 10
M D Deckiand
Interest & Participation High Satisfactony w Lo
Friowledge & Understanding Thorough Satisfactony w Limited
SCIENCE YEAR. 10
Mr A. Bayley
Pohigvment Fbove farerage Puerage w Below Ayermge
Interest 2 Participation High Satisfactory Lo w
Homework & A=ssignments Generally completed Often not completed MNiA w

with her studies.

HALF DAYS ABSENT: 1
FORM TEACHER: A% Micheal Sifverwood

PRINCIPAL:

“irginia seemsto be seltling in wery well to the school wear and if she continues to put in a consistent effort, Virginia will enjoy good success

This is what the report will print out like. To send this report to the printer simply click on the printer icon




