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Step 1: Main Layout of Marksbook

To activate the software, smply Double Click the icon ‘ that sits on your Windows
desktop. Upon loading, the system will bring you to alogin screen as shown below.
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From the Diagram you can see the main layout of Marksbook. For this lesson we will
only be concentrating on the assessment area and we may need to change the class list.



Step 2: Reportable ClassLists

To create an assessment for a Class you need to have created alist that is areportable list
of students. For thislesson please click on the drop down menu and select

“11ENG-1 English Year 11 [Mr Jack Cardell-Oliver]”
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Step 3: Assess L ayout
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To get to the assessment area you single left click on the === button.
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Step 4: Creating and Editing a Final Per centage Assessment

Creste

2 Create an Assessment

Assessment Type

You can choose the type of assessment you want to creste.

{:} Percentage Based Assessment (Percentage)
@ FIHAL Percentage Based Assessment (Final Percentage)

{:} Interim/Final Report Rubric (Rubrics) Easy to use leal’d

allows easy selection of
the Assessment Type
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You can enter infarmation about the assezsment such as name and description.
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The next screen is where you place in your information. Select the Final Assessment type
as a Semester 1 Report. Make sure you have entered in the correct semester and
Assessment owner and click next.

Click Edit to change the
Assessment options.

The assessment screen will now appear with the new assessment we just created. Single
click on the assessment, Semester 1 Report, and click the edit button so we can change
some more in depth options.

Calculate function for this assessment

Fill in the Find _
Statistics Click OK to Save

Turn off the Import results and Auto ’




Step 5: Adding Resultsinto the Assessment
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Click the Save button
once finishing assessing
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Step 7: Adding in Comments
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