
Percentage Assessment Lesson 
 

 
 
 
Lesson Objectives 

1. Create a Semester 1 report for the Percentage module 
2. Edit the assessment details 
3. Add in results for students 
4. Add in comments 

 
Lesson Steps 

1. Main Layout of Marksbook 
2. Reportable Class Lists 
3. Assess layout 
4. Creating and editing a Final Percentage Assessment 
5. Adding results into the Assessment 
6. Adding in comments 

.  



Step 1: Main Layout of Marksbook 

To activate the software, simply Double Click the icon   that sits on your Windows 
desktop.  Upon loading, the system will bring you to a login screen as shown below. 

�

This system already contains your name as a teacher. Click on the Triangle � , to choose 
from a drop down list. Note: Your password is “PASSWORD” by default. 
 

 
 
From the Diagram you can see the main layout of Marksbook. For this lesson we will 
only be concentrating on the assessment area and we may need to change the class list.  
 
 
 
 
 
 
 

Assess – Leads to 
the Assessment 
Screen 

Class List – Drop 
down menu to select 
the class list. 

Student List – This is the 
list of students that are in 
the selected class list. 

Click on the drop 
down to view all 
of the teachers. 



Step 2: Repor table Class Lists 
 
To create an assessment for a Class you need to have created a list that is a reportable list 
of students.  For this lesson please click on the drop down menu and select  
“11ENG-1 English Year 11 [Mr Jack Cardell-Oliver]”  

 
 
Step 3: Assess Layout 

To get to the assessment area you single left click on the  button. 
 

 
 
 
 
 

Assessment Tool Bar – Assessment 
tool bar has the option to Create, 
Delete, Edit, Assess and (UN) Lock 
an assessment. In this lesson you 
will be Creating. 

Assessment Type tab – 
This is the list of available 
assessments you can 
grade your students on. 

View Type – Select ‘Percentage’  



Step 4: Creating and Editing a Final Percentage Assessment 
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Easy to use wizard 
allows easy selection of 
the Assessment Type 

Select from the drop 
down menu, Semester 1 
Report. 

Click Next 

Leave Reportable 
Assessment ticked. 



The next screen is where you place in your information. Select the Final Assessment type 
as a Semester 1 Report. Make sure you have entered in the correct semester and 
Assessment owner and click next. 
 

 
 

The assessment screen will now appear with the new assessment we just created. Single 
click on the assessment, Semester 1 Report, and click the edit button so we can change 
some more in depth options. 
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Click Edit to change the 
Assessment options. 

Turn off the Import results and Auto 
Calculate function for this assessment 

Fill in the Final 
Statistics Click OK to Save 



Step 5: Adding Results into the Assessment 
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Result cells where 
the mark is placed 

Click the Save button 
once finishing assessing 



Step 7: Adding in Comments 
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