
Marksbook Lesson Notes 
 

Creating a % type ‘Marksbook’  
 
Here is an overview of how the Marksbook package works and how you need to set up your  %-
type weightings for  this application. 
 
I ’ve used a class called ‘Year  11 Digital Media’  as an example. Follow the screen dumps below 
with the notes to get an idea of how to go about setting up your  marksbook for  your  % class. 
 
Overview 
For this class, we do a number of assessments in Semester 1, then a Semester 1 Exam, then a number of 
Assessments in Semester 2, then an end of year exam. Here are the weightings for these assessments and 
exams, so that, at the end of the semester, and again, at the end of the year, we end up with a mark /100, 
so the Semester 1 and End of Year Reports can be produced. 
 
I tem Weighting Mark out of /??? Comments 
Semester  1 Assessments:    
Assess 1 (eg Field Trip) .2 30  
Assess 2 (eg Topic Test 1) .1 25  
Assess 3 (eg PowerPoint Pres) .3 50  
Assess 4 (eg Research 
Assignment) .2 18  

Assess 5 (eg Topic Test 2) .2 20  

Total for  Sem 1 Assessments 

The above weightings must add 
up to 1.0 at this stage but in fact 
will be.35 (ie 35% of total year) 

in the overall calculations 

 
At the end of Semester 1, to calculate a 
mark /100 and therefore a %, this value 
is actually .70 (or 70%) 

    

Semester  1 Exam .15 (ie 15% of total year) 100 
At the end of Semester 1, to calculate a 
mark /100 and therefore a %, this value 
is actually .30 (or 30%) 

    
Semester  2 Assessments    
Assess 6 (eg Topic Test 3) .3 50  
Assess 7 (eg Lab Report) .2 40  
Assess 8 (eg Research #2) .2 35  
Assess 9 (eg Topic Test 4) .3 60  

Total for  Sem 2 Assessments 

The above weightings must add 
up to 1.0 at this stage but in fact 

will be .25 (ie 25% of total 
year) in the overall calculations 

  

    

Semester  2 Exam .25 (ie 25% of total year) 100 

At the end of Semester 2 – the end of 
year results will be collated into the 
assessment called ‘End of Year Report’ . 
In this assessment, the weightings of 
35%, 15%, 25%, 25% are collated and 
the final mark /100 and the grade are 
established. 

    

 
PTO to see how you can set up these four  assessments in Marksbook. 
 



1 – Create the assessment called ‘Semester  1 Exam’; use your  red-coloured notes at this point to 
‘create’  

 
 
Enter the details in the next screen; make sure that the ‘weight’  is ‘1’ . 

 
 
Click once on the ‘Cutoffs’  tab 

Make sure this box is 
checked as this is an 
exam. Also make 
sure Semester 1 is 
checked. Enter a 
name and also enter a 
description if you 
wish. 



Insert cutoffs for grades if you want to 

 
 
Repeat this process to create an assessment called ‘Semester  2 Exam’ 

 
 



Now your  screen will look like this below because you’ve created two ‘holding spots’  for  Semester  
1 Exam results and Semester  2 Exam results. 

 
 



Now create a single assessment called ‘Semester  1 Assessments’ . This will be the ‘holding spot’  for  
all the tests, lab work, PowerPoint presentations, assignments, essays etc for  all of Semester  1. 
Note: You can only have 12 assessments here, so if you have more than 12 assessments, then create 
two separate assessments; eg Semester  1 Major  Assessments and Semester  1 Minor  Assessments 
(or  similar  names). 
 

 
 
Enter  the names of the assessment items; I ’ve just used ‘Assess 1’ , ‘Assess 2’  etc, but it would 
make sense to use more meaningful names like ‘Topic Test 1’ , ‘Lab Report 1’  etc. Enter  the ‘out 
of’  number for  each, and enter  the weighting for  each.  Note: the total weighting must equal ‘1.0’ . 

 

Enter a name for the 
assessment item. 
Enter a description if you 
want to 
Make sure Semester 1 is 
checked 
Don’ t check Exam box. 



Repeat the process for  the Semester  2 Assessments. Make sure that ‘Semester  2’  is checked, not 
‘Semester  1’ . 

 
 
 
Repeat the process to enter  ‘out of’  and ‘weightings’  for  each assessment. Again – the ‘weightings’  
must add up to ‘1.0’ . 

 
 

Make sure that 
Semester 2 box is 
checked. 
Don’ t check Exam 
box. 



Now your  screen will look like this; you have four  assessments entered; two for  Semester  1 and 
two for  Semester  2; you will use these four  ‘holding spots’  to enter  your  results for  these four  
assessments dur ing the year . 

 
 
 
Now you need to create a ‘ final assessment’  that takes the results and collates them according to 
the ‘weightings’  that you assign. I f you input ‘cutoffs’ , it will also assign grades (A, B, etc) 
according to those cutoffs. You need a ‘ final assessment’  for  Semester  1 – so you can do the 
Semester  1 Repor t and then you need a ‘ final assessment’  for  the end of the year  – to produce the 
End of Year Report. (We don’ t have a separate ‘Semester  2 Repor t’  for  this class as it is a year  
long subject). 
 



Create a new assessment, but this time, make sure you check the box called ‘FINAL Percentage 
Based Assessment (Final percentage) 

 
 
Name the assessment item appropr iately, enter  a descr iption if you wish. Make sure that Semester  
1 is selected. 

 
 



Now you screen will look like this – with the ‘Semester  1 Repor t’  (or  whatever  you called it) on the 
r ight-hand side of the screen. Click once on this assessment item to highlight it,, then click on the 
Edit button to edit. 

 
 
 



At long last – this is where you get to assign the weightings of the two types of assessments for  
Semester  1; ie Semester  1 Assessments (worth 35% over  the total year , but at this point, ie the end 
of Semester  1, actually accounting for  70%) and Semester  1 Exam (worth 15% over  the total year , 
but at this point, ie the end of Semester  1, actually accounting for  30%). Follow the diagram below 
to input your  weightings. 

 
 
 
Repeat this process to produce another  ‘Final’  assessment; call it ‘End of Year Report’ . Make sure 
you select Semester  2. 

 

Insert the cutoffs 
– as this will then 
automatically 
assign A, B, C, D 
etc for you. 



Repeat the ‘edit’  process to (1) select the name of the assessment (see below), then click on the 
‘edit’  button. 

 
 
Now – the final step; here’s where you can enter  the total year  weightings; see below. Enter  the 
cutoffs for  the grades. 

 



Enter  the results for  each of these assessments. Here, I ’ve entered results for  the Semester  1 Exam. 

 
 



Enter  the results for  the var ious Semester  1 Assessments. 

 
 
 



Click on the ‘percentage’  tab in this assessment and see (as a percentage) how the student is going 
with the Semester  1 Assessments. 

 
 
 



Find the assessment called ‘Semester  1 Repor t’  – the ‘holding spot’  for  Semester  1 Results – on the 
r ight-hand side of the screen; double-click on this assessment to open it. Notice that you can’ t 
ENTER results here; this is the repor t. Here you can see all the results, with final % for  Semester  
1 and Grades allocated according to cutoffs. 

 
 



 
 

 



 

 
 
 


